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Language Activities

Language Activity-1
English for Careers
Ravindra Tasildar
Activity 1: Career Scan

Focus: Reading and making notes
Level: Tertiary

Estimated time: 40 minutes

Group size: 5 students per group

Objective: To develop reading and note-making skills among second
language learners
Materials: a) Copies of the essay ‘Hobbies and Interest’ by C.T. Philips
b) Newspapers in English of previous months with job advertisements
c) Print or online dictionaries
Procedure

1. Circulate the essay ‘Hobbies and Interest’ by C.T. Philips among
the learners.

2. Divide the class into groups, each group comprising five students.
3. Ask any one member of the group to select an issue from the
newspaper.
4. Provide activity sheets and explain the activity to the learners.
A) Lead-in Activity 		

Activity Sheet

(10 Minutes)

Read the essay ‘Hobbies and Interest’ by C.T. Philips given to you and
complete the following notes.
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Sr.
No.

1

Type of
Interest

Fields

Examples

Literary,
linguistic,
scientific,
mathematical or
philosophical

Intellectual
Delight in concrete
objects rather than
ideas; designing,
making, working
and repairing
things

2

3

Features

Social

Budding
photographers,
metal workers,
handicraft
workers,
carpenters and
gardeners

Storytelling,
gossiping,
attending tea
parties, social
gatherings,
slum work
Stage, film, radio, painting, carbon
drawing, fashion drawing, dress
designing, carpet designing, pictorial
publicity,
poster
art,
sculpture,
engraving, pottery, art photography,
etc.

4

5

Athletic

B) Main Activity

Sportspersons

1. Scan the pages of the English newspaper with you.

(20 Minutes)

2. Find the jobs which require ‘Communication Skills’ (CS) / fluency
in English.

3. Complete the following table with information from any three
advertisements.

Day and date of the newspaper: _________ (Day), ___/___/_____ (Date)

FORTELL Issue No. 45, July 2022

ISSN: Print 2229-6557, Online 2394-9244

Language Activities
Sr.
No.

Particulars

1

Page no. of the
newspaper

2

Name of the post(s)
advertised

3

Name of the
company /firm /
institution

4

Essential
qualification(s)

5

Skills required

197
Advertisement Advertisement Advertisement
1
2
3

(in addition to CS)
6

Experience required

7

Place of work

8

Salary (if
mentioned)

9

Last date of
application

10

Contact details
- e-mail/website

11

Any other information given in the
advertisement

C) Follow on Activity

(10 Minutes)

Refer to the print or online resources and complete the following table.
Sr.
No.

Type of Jobs

1

Blue-collar

2

Grey-collar

3

Pink-collar

4

Red-collar

5

White-collar
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Activity 2: English for Employment
Focus: Reading comprehension and vocabulary
Level: Tertiary

Estimated time: 40 minutes

Objectives: i) To train learners to read job advertisements in English
ii) To acquaint learners to recruitment jargon

Materials: Newspaper supplements and print or online dictionaries or
web resources

Procedure: Provide activity sheets and explain the activities to the
learners.
Activity Sheet

1. Lead-in Activity - Are you job ready? 		
i) What is the price of Employment News?

(5 Minutes)

Rs. _______/-

ii) Is it a weekly or monthly? (Strike out the wrong option.)

weekly / monthly

iii) On which day of the week are job advertisements published in the
print edition of the daily The Times of India? _____________________

iv) What is the title of the supplement of the daily The Times of India
in which job advertisements are published?
_________________________

v) Write the full forms of the following monthly magazines.

		 a) PD = ___________________ b) CSR = ______________________
2. Main Activities
A) Career Scan

(10 Minutes)

Scan the ‘Times interact’ [The Times of India, Pune February 02, 2018 (p.
18)] given below and answer the following questions.
(a) Find the job for which only female candidates can apply.

(b) Make a list of jobs which require fluency in English.

(c) Find the job which requires English medium education.

(d) Name the advertisement which mentions to attach bio-data to the
application.
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(e) Which advertisements ask applicants to send their CV?
(f) Write the full form of CV.

(g) Make a list of advertisements which expect candidates to send their
résumés.
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B) Words Often Confused

(10 Minutes)

Complete the following table to bring out the differences in the terms Bio-data, Curriculum Vitae and Résumé.
1

Variety of English

2

Phonemic transcript

3

Meanings

4

Length (no. of pages)

5

Name of the print or
link of the web source
you referred to

C) Recruitment Jargon

Bio-data

Curriculum Vitae

Résumé

Indian

British

American

(08 Minutes)

Fill in the blanks with appropriate words or phrases with the help of
clues given below.

1. The company has received a glowing ___________ from his former
employer.
2. He has been ____________ as reporter of the magazine.

3. Five years after getting her __________, she was still looking for
work.
4. ____________ notices are generally given when businesses slow
down after the monsoon.
5. In order to pursue a ___________ , one must be willing to risk
personal change.
Clues:
a) The first word is name of a colour. It is the title of a Taapasee Pannu
starrer 2016 Hindi film. It is a document given to an employee to
tell them that they do not have a job any longer.

b) It is an eleven letter word beginning with letter ‘t’. It is a formal
written description of someone’s abilities, character, and qualities
given by a previous employer.

c) It is the act of ending a worker’s job, sometimes temporarily,
usually because there is not enough work to do. The word ending
with letter ‘f’ is a noun.
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d) It is the fact of having a series of jobs, each for a short time, rather
than one job for a long time. Here the first word is related to the
world of investment.

e) It means to remove someone from their job, either because they
have done something wrong or badly, or as a way of saving the
cost of employing them. The noun form of this word is the name
of a controversial movie by Deepa Mehta.

3. Follow on Activity

Match the following words with their meanings.
Words

(07 Minutes)

Meanings

Answers

i)

Apprenticeship

a)

a form of work experience offered i) =
by educational institutions in which
a student observes a professional in
their place of work

ii)

Internship

b)

the money or other forms of payment ii) =
which a person receives for doing
work

iii)

Emoluments

c)

a system of learning in which someone iii) =
works for a fixed period of time for a
person who has a particular skill in
order to learn the skill

iv)

Externship

d)

the amount of money that is regularly iv) =
paid to the people for the work that
they do

v)

Salary

e)

any official or formal programme v) =
to provide practical experience
for beginners in an occupation or
profession

f)

the money that someone is paid each
month by their employer, especially
when they are in a profession such as
teaching, law, or medicine
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